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I. Fill in the blanks 

1. …………………. Sound Schemes are available in windows 7 

2. Using BCD code only……………  characters can be represented. 

3. The default sound scheme is.  ………………. 

4.  The. ……………….. refers to the combination of various formatting options 

5.  ……………….  Is a seven-bit code. 

          (1 x 5 = 5) 

II. Name the following. 

6. Name of the term used to view the document before printing 

7. Rich library of symbols. 

8. Which number system has 8 digits?. 

9. Name the seven-bit code that provides 128 possible character representation 

10. Which tool is used to copy the format of the sleeted paragraph?  

          (1 x 5 = 5) 

III. Match the following: - 

11. Bits                     - Bold, Italics 

12. GUI                    - Three views 

13. Style                  - 0’s and 1’s. 

14. Control Panel   - Graphical user interface 

          (1 x 4 = 4) 

IV. Question number 15 is an Assertion Reasoning based question. 

      This consist of two statements – Assertion(A) and Reason (R). 

      Answer this question selecting the appropriate option given below: - 

(a) Both A and R are true and R is the correct explanation of A 

(b) Both A and B are true and R is not the correct explanation of A 

(c) A is true but R is false 

(d) A is false but R is true 



 

 15.  Assertion: (A) : Microsoft windows is a GUI operating system. 

      Reason ( R) : It acts as an interface between the computer hardware and the     

user 

 

            (1 x 1 = 1) 

V. Short answer questions: - 

16. What do you understand by indenting text? 

17. Write the name of any 5 sound schemes available in windows 7. 

18. Define the memory unit - Gigabyte 

19. What is on - screen key board? 

20.What is the use of format painter button?  

          (5 x 2 = 10) 

V1. Long answer questions 

21. Explain the steps required to open and use the control panel? 

22. What do you mean by the term “Theme”? How can you change “Theme in 

windows 7? 

23. How will you insert a symbol in your document? Explain with an example. 

24. What are headers and footers? Write the steps to create a header in your 

document.   

25. What are the different coding schemes used for data representation? Explain.        

          (5 x 4 = 20) 

V1I. Case study question 

26. Shreya wants to insert today’s Date and current Time in her document at the 

bottom.   How will she do that?  

(1 x 5 = 5) 
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